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GUIDELINES FOR SUBMISSION OF THESIS

1. Graduating students are required to submit one (1) bound copy of their undergraduate thesis
and one (1) CD, properly labeled (see page 4) ,containing the pdf file of their thesis. Thesis
should be printed on an A4 size paper. Please refer to the format of the front and side bound
cover of the thesis below.

2. The thesis should include a title page, IPR page and an approval sheet. The IPR page should be
signed by the student and the thesis adviser. The approval sheet should be signed by the thesis
adviser and the head of the department/institute. See examples on the next page.

3. Deadline for submission of thesis and CD is on the last day of submission of grades for the term
in which the student expects to graduate.

4. Bound copies of the thesis together with the CD are submitted by the home
department/institute of the student and are accompanied by the official report of grade for the
thesis to the Office of the College Secretary, College of Science.

FORMAT OF FRONT BOUND COVER OF THESIS

The following information (TNR 16 font, center justified) should be found on the front bound cover of
the thesis properly spaced. See example on the next page.

1. Title (in capital letters)

2. Name of student (in capital letters)

3. Name of department/institute (in capital letters) followed by the following (center justified):
College of Science
University of the Philippines
Diliman, Quezon City

4. Month and year of submission (in capital letters)

FORMAT OF THE SIDE BOUND COVER OF THESIS

The following information (in capital letters) should be found on the side bound cover of the thesis,
properly spaced, bounded by two vertical lines and separated by a single vertical line. See example on
page 3.

1. Initial of the student’s first and middle name each followed by a period (“.”) and then the
student’s full last name.

2. Title of the thesis. If the whole title of the thesis will not fit, only the first words that will fit
followed by three periods (“...) will suffice.

3. Year of submission preceded by the initial of the University of the Philippines, i.e., “UP”.
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